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UNIVERSITY OF ROEHAMPTON
TRANSFER APPLICATION TO REGISTER FOR A HIGHER DEGREE BY RESEARCH
SECTION 1:  PROGRAMME DETAILS

Please type this form or complete it legibly in black ink. Please return by email to pgresearch@roehampton.ac.uk   with supporting documents included as one PDF.
Which Department are you applying to?
	 FORMCHECKBOX 
 Department of Social Sciences
	 FORMCHECKBOX 
 Department of Media, Culture & Language

	 FORMCHECKBOX 
 Department of Life Sciences

 FORMCHECKBOX 
 Department of Psychology

 FORMCHECKBOX 
 Department of Education

 FORMCHECKBOX 
 Department of Humanities 


	 FORMCHECKBOX 
 Department of English & Creative Writing

 FORMCHECKBOX 
 Department of Drama, Theatre & Performance

 FORMCHECKBOX 
 Department of Dance
 FORMCHECKBOX 
 Roehampton University Business School




Which programme are you applying for?
	 FORMCHECKBOX 
 MPhil

	 FORMCHECKBOX 
 MPhil/PhD
	 FORMCHECKBOX 
 PsychD Forensic Psychology

	 FORMCHECKBOX 
 PsychD Counselling Psychology (to be advised at research stage)
	
	


What is your proposed mode of study?
	 FORMCHECKBOX 
 Part-time
	 FORMCHECKBOX 
 Full-time


	What is your proposed start date?

(1st October or 1st January)
	


What is the name of your current institution?

	


SECTION 2:  PERSONAL DETAILS

	Title
	First name(s)
	Surname

	
	
	


	Preferred name (if different to the above)
	

	Previous Surname (if applicable) 
	

	Date of Birth
	

	Nationality
	

	Country of Permanent Residence
	


	E-mail Address
	

	Daytime Telephone Number
	

	Evening Telephone Number
	

	Mobile Number
	


	Permanent Home Address
	Address for Correspondence (if different)

	
	


SECTION 3:  FUNDING

	Are you in receipt of any sponsorship or scholarship? 
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No


If yes: 

	Will your sponsorship or scholarship cover your tuition fees?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No


Please specify any conditions attached to your sponsorship or scholarship


	


If you intend to apply, or have already applied, for funding towards your research degree, please give details here:

	


If your tuition fees are not covered by sponsorship or a scholarship, how will you fund your intended programme of study?

	


SECTION 4:  ACADEMIC QUALIFICATIONS

Please give details of all tertiary level qualifications (for example, Certificate/Diploma in Higher Education, First Degree, Higher Degree).  Please note that you must attach your academic transcripts. 
	Institution
	Dates Attended
	Subject
	Level of Award
	Date of Award

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SECTION 5:  PROFESSIONAL QUALIFICATIONS

Please give details of any professional qualifications or other relevant qualifications not listed in section 4 above
	


SECTION 6:  PROFICIENCY IN ENGLISH

If English is not your first language, nor the most commonly spoken language in your country and the language in which you received your education and qualifications, please give details of any English Language courses taken or about to be taken, and attach, if possible, a certificate of proficiency showing ability to speak, write and understand English. Please note that University Regulations require research students to meet a minimum level of English Language proficiency, which is currently IELTS 7.0 overall with 6.5 in all bands (or the equivalent score on another English Language exam – please check online for the current guidance on acceptable Graduate School equivalents). 
	Have you achieved an IELTS score of 7.0 overall with 6.5 in all bands or equivalent?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
No


SECTION 7:  OCCUPATIONS

Please give details of past and present occupations with dates (in chronological order)
	Employer
	Dates Employed
	Job Title
	Brief Description of Main Duties

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SECTION 8:  RELEVANT EXPERIENCE

Please give details of any experience or other information (e.g., publications, research experience) relevant to your application. You should include details of any research methods training you have already completed.  Please continue on a separate sheet if necessary.
	


SECTION 9:  ACADEMIC REFEREES

Please enclose an academic reference from your supervisor at your current institution and list his/her details (including name, address and a contact telephone number) below.
	Name 
	Address
	Telephone Number & E-mail Address

	
	
	


SECTION 10:  TITLE OF RESEARCH PROPOSAL

Please give the proposed title of your research project
	


If you have already been in discussion with a member of academic staff regarding your proposal, please enter his/her name below:
	


SECTION 11: RESEARCH PROPOSAL

PART A: 

Please attach a chapter from your research and your existing research proposal or a summary of your research, to include a bibliography.  The chapter should be 10,000 words in length and the research proposal or summary should be 3,000 words in length.  The research proposal or summary should include:

i.
a discussion of the broad subject area of the programme of research

ii.
the relation of the thesis to other work in the field

iii.
the aims and objectives of the programme of research

iv.
an outline of any hypotheses or research questions that will be addressed

v.
the contribution to knowledge that may be expected

vi. whether you intend to submit your thesis in a language other than English. Note that the Research Degrees Board may give permission for another language to be used in the thesis but only in exceptional cases (see Regulation 16.7).

vii.
an indication of the methods used in the gathering and analysing and/or interpretation of data

vii. the reasons for selecting these methods given the subject area described above 

viii. a bibliography

PART B: Research Timetable

Please attach a statement providing a provisional timetable of the work through to the submission of the completed thesis.  The timetable must include the dates and expected length of any periods of fieldwork abroad in each academic year, and should include the details of previous work undertaken at other institutions.
	


PART C: Training, Facilities and Resources

Please indicate any specialist training, including taught research methods programmes, and other resources necessary to the research e.g. laboratory space, computing facilities, specialist Library access.  Applicants are expected to have discussed their requirements for facilities and resources (whether immediate or potential) with the appropriate member of staff prior to submitting the research proposal.

	


SECTION 12: ETHICAL APPROVAL

Has your project received ethical approval from your current institution?  

	· YES
	· NO


If yes, please enclose a statement from your current institution confirming this approval
SECTION 13: SIGNATURE OF APPLICANT

a) I certify that the statements made by me on this form are correct

b) I understand that in signing below I agree to Roehampton University processing my personal data (as defined by the Data Protection Act 1998), for administrative purposes as notified to the Office of the Information Commissioner.

c) I have read and agree to the conditions set out in the University’s Academic Regulations and the Guidance Notes for Applicants for the Degrees of Master and Doctor of Philosophy, PsychD, 
d) If I am applying for an MPhil/PhD, I understand that I may be required to complete all or part of the University’s Research Student Development Programme as part of my research programme.
Signed:__________________________________________   Date: _______________________________________

NOTES TO TRANSFER APPLICANTS
Before you submit your application, you should discuss your research proposal with a member of staff in the appropriate Department. You must enclose proof of registration at the institution(s) where MPhil/PhD/PsychD/EdD work has been conducted, in the form of an official letter from the institution(s) involved. The letter should outline your registration history including the start and anticipated end date of your programme, your mode of study, the degree for which you are registered and the length of time you have been studying.
Once you have submitted your application form, the Admissions Office will send you an acknowledgment, and will then arrange for the relevant Department to consider it.  

The Department will review your application, and if interested in your proposal will identify suitable supervisors for your proposed research and will arrange an interview. In addition, the Department may ask for an additional example of your written work.

If your interview is successful, your application will receive the necessary signatures at Department level and be referred to the University’s Research Degrees Board for approval.   If it is approved, you will be invited to formally register (part 2) with the University for the degree of MPhil, PhD, EdD or PsychD.  Your date of registration will normally be backdated to your date of first registration at the institution at which you began your research programme.  

At the time of registration, you will be given full access to University facilities, resources and pastoral support. You will also be required to pay tuition fees at the appropriate rate for the academic year, or remainder thereof if you commence part-way through an academic year.  Please note that you may also need to submit an application to the University’s Ethics Board, and that your supervisory team will be able to advise you on this issue.

Sections 14-15 to be completed by the Department to which the applicant is applying

SECTION 14: SUPERVISORY ARRANGEMENTS

	DIRECTOR OF STUDIES (DOS)



	Title
	
	Name
	     

	Department
	

	Have you been approved by the Graduate School as a DOS?

If ‘No’ please email the Graduate School Development Officer for a DOS application
	

	Number of Research Students Supervised to Completion
	MPhil

     

	PhD

     
	Professional Doctorate

     

	Will you be the first point of contact for the student, that is, the student’s main supervisor?
	

	Percentage of supervisory load
	     

	Will the majority of the student's research be undertaken in the UK?


	

	Please note that where a student is undertaking research predominantly in another country, consideration should be given to appointing a co-supervisor in that country to ensure that the student receives adequate supervision. A detailed plan of the student's supervisory arrangements should be attached to the application.

	DOS Signature
	     

	Date
	     


	CO-SUPERVISOR (COS)



	Title
	
	Name
	     

	Department
	

	Number of Research Students Supervised to Completion
	MPhil

     

	PhD

     
	Professional Doctorate

     

	Will you be the first point of contact for the student, that is, the student’s main supervisor?
	

	Percentage of supervisory load
	     

	COS Signature
	     

	Date
	     


	ADDITIONAL CO-SUPERVISOR (COS)



	Title
	
	Name
	     

	Department
	

	Number of Research Students Supervised to Completion
	MPhil

     

	PhD

     
	Professional Doctorate

     

	Will you be the first point of contact for the student, that is, the student’s main supervisor?
	

	Percentage of supervisory load
	     

	COS Signature
	     

	Date
	     


SECTION 15: RECOMMENDATION BY DEPARTMENT
Head of Department
On behalf of the Department, I support this application for registration and confirm that the appropriate research support facilities are available to support the student's research to completion.

Please tick one option:

	All resources for this project are in place
	This project will depend on further internal/

external funding

	
	


	Head of Department
	Signed:

	Date:

	
	Printed:

	


If any member(s) of the proposed supervisory team are from another Department, all additional Head(s) of Department must also sign the form to confirm that cross-departmental supervisory arrangements have been discussed and agreed. The Heads of Department should agree the distribution of resources to be provided between the Departments.
	Additional Head(s) of Department
	Signed:

	Date:

	
	Printed:

	


NOTE FOR HEAD OF DEPARTMENT
Before returning the application form to your Department Office, please ensure that the student's references and transcripts have been attached. Students whose first language is not English should also have provided evidence that they have achieved IELTS band 7.0 with at least 6.5 in all sections (or equivalent). You should also ensure that any necessary supervisors' CVs are attached and, if the student is studying in another country, that an explanation of the student's supervisory arrangements has been provided.


FOR USE BY THE DEPARTMENT OFFICE

Has the Research Student Review Board approved the research proposal? 
YES                 NO                  

FOR COMPLETION IN THE GRADUATE SCHOOL:
References  (
Transcripts  (
CVs (if necessary) ( IELTS 7.0 (if necessary) (

Information received from previous institution (
Conditions attached to offer:

Date offer letter sent to candidate:

RECOMMENDATION BY THE GRADUATE SCHOOL

How many months of registration will the applicant be credited with at the point of entry with University of Roehampton?

	Months
	Level

	
	MPhil/PhD



	Signed:

Printed:
	Date:




For Office Use	


Date Received





App ID





Outcome
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