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Introduction 

This guide is for students who are making a Student visa application outside the UK. This guide 
shows screenshots from the online application form, with directions of how to complete each 
question alongside the screenshots. 

This guide should be read alongside the Visa Overview and Financial Document guide. 

The online application can be accessed here - https://www.gov.uk/student-visa/apply 

Note* You should be copying and pasting the relevant institution and course details directly from 
your CAS. 

The application 

1. Confirm visa type and where you are applying from
2. Contact information
3. Scholarship information
4. Confirmation of Acceptance for Studies
5. Personal details
6. Previous evidence of English
7. Further personal details
8. Parents / family in the UK
9. Travel to / accommodation in the UK
10. Travel history
11. Immigration and criminal history
12. LBS studies
13. Checking your application
14. Documents
15. Application declaration
16. Immigration Healthcare Surcharge
17. Submitting your application
18. Booking a biometric appointment
19. Help and support

https://www.gov.uk/student-visa/apply
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1. Select visa type and where you’re applying from 
 

 
 

 

 

If you are a dual national select the 
nationality of the passport you will 
be using for this application. 

This screenshot only shows the top of the 
list, please feel free to choose your 
preferred language remembering that you 
MUST answer in English.  
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Please select: STUDENT from this list. 



Rob Pennell, Visa Compliance April 2021 
 

 

 
 

 

Please select the county where you will 
be submitting your biometric data. This is 
country where you are based, and where 
you will attend the visa appointment.   
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Some countries have shared 
service agreements allowing 
applicants to apply in third 
countries. 
Most applicants will tick the top 
box here. 

Note that any dependents making 
applications need to do so 
separately – you can’t add them to 
your own application.    

Select “Apply now” to proceed 
to the main application. 
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Enter the CAS code you have 
been issued by Roehampton. 
It’s important this is a new 
CAS, and not one you have 
previously been issued for 
any other reason.  

2. Contact information 
 

 
 

3. Scholarship information  

 
 

4. Confirmation of Acceptance for Studies 
 

 
 
 
 
 
 
 
 

The next few pages of the application will ask you to confirm your contact details. Please 
complete this accurately in case UKVI needs to contact you about your application.  

This section is only relevant to Marshall, 
Chevening or Commonwealth scholarships. 
 
If you are receiving one of these specific 
scholarships, please select yes. If you are 
receiving another type of scholarship, please 
select no. 
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Enter the CAS you have 
been issued by LBS. It’s 
important this is a new 
CAS, and not one you 
have previously been 
issued for any other 
reason.  

 
The degree taught in English 
must have been in a majority 
English speaking country as 
defined by UKVI here. For 
degrees taught outside the 
UK but in English, this must 
be evidenced by confirmation 
by NARIC.  
 
Many of you will have your 
English language abilities 
already confirmed by the 
University, and written 
confirmation of this on the 
CAS being sent to UKVI by us. 
In that case you don’t need 
to worry about additional 
English certificates here 
unless they were part of a 
pervious application. 

5. Personal details 
 

 

6. Previous evidence of English language ability 
 

 
 
 
 
 
 
 
 
 

The next few pages will ask you to confirm the following personal details: 

 Name  

 Gender and relationship status 

 Address, and how long you’ve lived there   

 Passport number 

 Passport issuing authority 

 Passport issue date 

 Passport expiry date 

 National ID card (if applicable) 

 Country of nationality 

 Country of birth 

 Place of birth (city, town, province) 

 Date of birth 

 Details of any other nationalities you hold 

 

https://www.gov.uk/guidance/immigration-rules/appendix-english-language
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Answer this question about anyone who 
is financially dependent on you, whether 
or not they will be coming to the UK with 
you.   
 
If you answer “yes”, you’ll be asked to 
provide details about each person 
including passport numbers and details. 
 
If you have people who are financially 
dependent on you in your home country 
you must state this. 

7. Further personal details - answer these questions as indicated in the 
screenshots 

 

  
 
  

 
 
 
 

 
 
 
 
 
 
 
 

If You answered YES to being in a relationship earlier in the application form you will now be 
asked for the passport details of your partner and your living situation with your partner.  

We would advise that you select English for this 
section.  
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Please complete the details requested 
for your parents. If you only have one 
parent’s details, there is an option to 
state this.   

 
Please complete this accurately.  
 
If you say yes, you’ll be asked for 
more information about your 
relative(s), including their 
immigration or citizenship status in 
the UK. 

8. Parents / family in UK  
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Please complete this accurately.  
 
If you say yes, you’ll be asked for 
more information about the group / 
person you are travelling with. 
 
If you are travelling alone please tick 
‘no’. 

 
Please complete this accurately.  
 
If you say yes, you’ll be asked for an 
address in the UK.  
 
If you say no, you’ll be asked what 
your intentions are for 
accommodation. If you will be 
looking for somewhere to stay on 
arrival in the UK, please just state 
this.  
 
If you have nothing arranged at all 
please feel free to use the University 
address: 
 
Roehampton University 
Roehampton Lane 
London 
SW15 5PU 
 
 
This is something which is quite 
common so you shouldn’t be overly 
concerned if you don’t have any firm 
plans at the application stage. 

9. Travel to / Accommodation in the UK - answer these questions as indicated 
in the screenshots 
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Please complete this accurately.  
 
 
You’ll be asked to give details of 
your 3 most recent trips to the UK. 
 
  

 
 
Please complete this 
accurately and to the best of 
your knowledge.  

 
  

10. Travel history 
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Please complete this 
accurately.  

 
  

Please complete this 
accurately.  

 
  

“Leave to remain” means an 
application you made while 
already in the UK, normally 
to extend your stay there.  
 
Please complete accurately. 
 
You’ll be asked for details of 
the application if you select 
“yes”. 

 
  

A UK National Insurance 
number is a number issued 
to you so you can pay tax in 
the UK. You will only have 
one if you have previously 
worked in the UK.  
 
Please complete accurately. 

 
  

 
Please complete accurately. 

 
  

 
This refers to welfare or 
other financial benefits paid 
to you by the UK 
government.  
 
Please complete accurately. 
 
It does not include state 
children’s schooling 

 
  

Medical treatment in the UK 

 
 
UK Leave to remain 

 
 
National Insurance numbers 

 
 
Driving licence 

 
 
Public funds 
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You can only give details of one visa. 
If you’ve had more than one, list the 
most recent trip.  

 
Please complete this accurately.  
 
 
You’ll be asked to give details of 
your 2 most recent trips. 

 

 
If you answer yes, you’ll be asked to 
provide more details. There is a limit 
to the number of trips you can 
include. Please start with the most 
recent and work backwards.  

 

 
It is VERY important to state this as 
accurately as possible, as this will 
determine the date your entry visa 
to the UK is valid from.  
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Please complete this accurately. If 
you answer “yes”, you’ll be asked 
for more details.  
 
It is VERY important to declare any 
relevant information here. If you do 
not, this could be considered as 
deliberate deception which has 
significant consequences for any 
future travel to the UK. 
 
Non-disclosure of material facts can 
have very serious consequences so 
think carefully before answering. 
 
Any previous visa refusals, no 
matter the reason, must be 
declared.  

 

 
Please complete this accurately. If 
you answer “yes”, you’ll be asked 
for more details.  
 
Speeding tickets need only be 
declared if you have received three 
or more, or it led to your being 
disqualified from driving.  
 
Parking tickets need only be 
declared if you have received three 
or more.  
 
If you have any questions about this, 
please contact 
immigration@roehampton.ac.ukfor 
support.  

 

 
11. Immigration, criminal, employment history 
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Please read all guidance and 
complete all questions accurately 
and truthfully.  

 

 
Please read all guidance and 
complete all questions accurately 
and truthfully.  

 

 
Please read all guidance and 
complete all questions accurately 
and truthfully.  

 

 
Please read all guidance and 
complete all questions accurately 
and truthfully.  
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Please read all guidance and 
complete all questions accurately 
and truthfully. 
 
UKVI want to know about your 
previous employment  

 

 
Please answer accurately. If you 
select “yes” for any, you’ll be asked 
to provide more information.   
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Please complete this with the 
University address 
The Roehampton sponsor licence 

number is F1H3G2RW3 
 

 

 
Please select “Higher Education 
Institution”  

 

12.  Study details 
 

 
 

 

F1H3G2RW3 
 
Roehampton University 
Roehampton Lane 
London 
SW15 5PU 
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If you are applying for 
undergraduate study you 
may have applied through 
UCAS. 
If you did, click ‘yes’ and 
enter your UCAS ID number 
 
If you did not apply through UCAS 
please select “No”. 

 

 
Please select “Higher Education 
Provider with a track record of 
compliance” 

 

ATAS 
 
Please select “No” if you have 
not been told you needed to 
apply for this by your 
admissions team. 
Most applicants will not be 
required to apply for this. 

 
Please select “Yes”. 

 

 

 

 

 
 
 

University of Roehampton 
Roehampton Lane 
London 
SW15 5PU 
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If you are receiving financial 
sponsorship from your company, or 
a scholarship from Roehampton, 
please select “yes”. 
 
For Roehampton scholarships, 
please select “My Tier 4 sponsor has 
confirmed this information on my 
CAS”. This is true if the scholarship is 
a partial or full scholarship. You 
won’t see this on your CAS 
statement, but we do include this on 
the CAS shared with UKVI.  
 
For other financial sponsorship, 
please select “Letter of official 
financial sponsorship”. This is true if 
the scholarship is a full or partial 
scholarship. 
 
If you are self-funded, funded by 
parents or receiving a loan, please 
select “no”. 

 
Please complete this with the 
information shown on your CAS. 

 

 
 

 

Your CAS may state your course level as RQF 
this means the same as NQF.  
Please select level NQF level 6 for UG, level 
7 for Masters, and level 8 for PhD and some 
research masters courses. 
 
Most students will not be applying as a SU 
Sabbatical Officer so tick ‘no’ here. 
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Please complete this section with the 
exact information copied and pasted 
from your CAS. 

 
 

 
Please complete this with the 
information shown on your CAS. 

 

 
Please complete this with the 
information on your CAS. 
 
 
 
Check your CAS for the amount  of 
tuition fees confirmed as already paid 
to the University.  
 
If you have paid tuition fees in advance 
at the last moment you should contact 
the immigration team as we can adjust 
tuition fees on the live CAS portal with 
UKVI as required right up to the time 
you complete this application process. 
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Please complete accurately.  
 
 
 
If you have another loan you’ve already 
received, select “yes”. 
 

 
Please complete accurately.  
 
If you not using a bank account at all 
(neither yours, or a parents), you can 
select “no” for all the options that 
appear. You’ll receive a warning about 
this, but if you have the funds in a 
student loan or through official 
financial sponsorship instead, this is 
fine.  
 
You may also use funds that are in a 
spouse’s name if you and your spouse 
are making applications at the same 
time or your spouse is already in the 
UK. You should select No if using 
parents or a spouse account. 
 
 

 
 
Use this section to share any other 
information you think is relevant for 
your application that you have not 
been able to share elsewhere.  
This could include: 

 Details on finances if this is 
complicated. 

 Details on why a TB certificate 
is not required. 

 Details on travel dates 
 
If you’re unsure at all, please contact 
immigration@roehampton.ac.uk for 
support.  

 
 
 
 
 
 

 
 

 
 

 
 
 

mailto:immigration@roehampton.ac.uk
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This will list the documents you need to 
have to support your application. This 
should be based on the information 
you’ve given in your application. 
 
Tick all the boxes to proceed. 
 
 

 
To complete the application, you 
have to accept the conditions and 
agree to the declaration.  
 
Please be sure to only make valid 
declarations, this is particularly true 
of low risk applicants who might not 
need to provide some documents 
with their applications! 
 
It is important you do actually hold 
documentation as required in case 
you are subject to a spot check. 

13. Checking your application 
 

 
 

14.  Documents 
 

 
15. Application Declaration 

 

 
 

You’ll now be given a chance to review all your answers. Please do so very carefully.   
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Please complete accurately 

 
 
 
 

16. Immigration Healthcare Surcharge 
 
The Immigration Healthcare Surcharge (IHS) is a mandatory payment as part of UK visa 

applications. It gives you access to full National Health Services in the UK for the full duration of 

your visa. You must pay it, even if you have alternative private healthcare.  

You’ll be directed to pay the IHS in order to complete your visa application. Click on the links 

provided for this.  

You will be taken to a page that should already be partially completed with your information. If 

there is information missing, please complete it accurately.  

You’ll then be taken to the payment page. The fee is £470 per year of your visa. This includes the 

period of time before and after your studies. 

Part years are calculated in 6 monthly chunks rather than the exact period so one year and four 

months for instance would be £470 plus £235 so £705 in total. 
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17. Submitting your Student visa application 
 
After you’ve paid the IHS, you’ll be redirected back to your visa application. 

Please keep a copy of the application reciept to use in the event of any problems arising. 

This page shows the cost of the visa. You are required to pay this either as part of the online 

application or when you submit your biometric information. 

 Make your visa application payment 

 Please make a note of the GWF reference number  

 Select “submit” 

 Print your application 

 Your online visa application is complete at this stage. You are required to print a copy of the 
completed application form. 

 You’ll be directed to book a biometric appointment at your nearest Visa Application Centre.  

 
18. Attending your biometric appointment 

 
When you attend your appointment to give your biometrics, please ensure to take the following 

with you: 

 Your printed visa application form 

 Your appointment confirmation 

 Your passport 
 
In advance of your biometrics appointment you should be asked to upload documents.  
 
Some applicants can also take paper documents to the appointment and ask the staff to upload 
for you as an extra service. You should contact your biometric appointment provider to clarify the 
available extra services and procedures if in any doubt. 

 
 

19.  Help and Support 
 

The University of Roehampton has an experienced, dedicated Visa Team to provide help and 

support with your Student Route visa application. We want to make your visa application 

experience as smooth as possible, while also ensuring you meet Home Office requirements. Please 

get in touch with the team at immigration@roehampton.ac.uk if you have any questions at all. 
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